
Marketing and Outreach Minutes 10/7/2026 

Checklist for required aspects of flyers 

o Logo (preferably with name of library) 

o Library address 

o Contact of staff planning event 

o Name of event 

o Short description or tag line 

o Area happening at library 

o Date and time of event 

o Age requirement if applicable 

Suggested to work with only branded themed colors on file or always have a border using brand colors. Inquire 
with Lauren and Tina 

 Distributing Flyers 
The marketing group thinks it is best taking out flyers to 5-6 businesses selected with intention based on the 
event's needs. Not all businesses will target the program's target market. 

Carly is willing to do walkable downtown stops and Leslie is willing to distribute as well. 

  

Locations: 

Save a Lot 

Cabin Creek 

Bob’s Bullpen?? 

Senior Center 

Are we missing others, is there a list that has allowed us to post in the past? Inquire with Tina 

Make sure those distributing get designated time blocked off to do this. 
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