
Technical Processing Report 
September, 2026 
 
Catalogued and prepared for circulation 283 books.  Replaced 187 spine labels.  Repaired 
books. 
 
Purchased postage, mailed packages at the USPS, took Amazon returns to dropoff point.  
Picked up orders from WalMart.   
 
Ordered supplies and program materials as requested 
 
Received and answered calls and emails regarding the conference rooms, answering questions 
& conveying use requests to the Director for consideration. 
 
Sent public service announcements to the News.   
 
Helped at the desk.  Packaged transit materials. 
 
Attended Staff Meeting, Leadership Team meeting. 


