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SERVICES**
Photocopying:  

· Photocopying is permitted, if it is in accordance with donor agreements and copyright restrictions, unless the item is fragile, exceptionally valuable, or too large.  All photocopying will be done by staff.  Copy slips can be used to indicate specific pages to be copied.  Depending on time available for copying, copies may have to be mailed to you.  Copies are 10 cents each (plus shipping & handling costs, if mailed).  Microfilm/fiche copies are 25 cents each.  
· The COPYRIGHT LAW of the United States (Title 17 U.S. Code) governs the making of photocopies and other reproductions of copyrighted materials.  Under certain conditions specified in the law, copies may be provided for an individual's personal use and may not be further reproduced, published, broadcast, displayed, offered for sale, transferred to another individual, or deposited in another institution without written permission from the Alpena County Library and the copyright owner.  Reproductions may be refused in cases of donor restrictions or copyright law violation.*
Digital Reproductions:

· Scanned images are available under the same conditions listed above.


$10.00 per image scanned.



$1.00 per CD or DVD, if image is not transferred via e-mail.


$2.00 shipping/handling, if image is not transferred via e-mail.

Photographic Prints:
· Photographic prints are available under the same conditions listed above.  



4 x 5 print……..$17.00


5 x 7 print……..$20.00

  

8 x 10 print……$25.00

Copy fees for Charts, Maps, Drawings, Blueprints, and other oversized materials will be assessed individually. 

Research Fees:

· For off-site research requests, staff will research a patron request for half hour gratis.  If a patron desires additional research, the library will charge $25.00 for each additional hour of research time.  The patron will be notified of this fee after the first free half hour has ended.  If the patron agrees to pay the fee, the research will continue.  If the patron does not agree to pay for additional time, the research will end.  This service does not include the price of copies and shipping/handling.

The library makes no representation that it is the owner of the copyright in any unpublished material.  Anyone contemplating publication of unpublished materials must obtain permission from the author or owner of the copyrights. If permission is granted, the researcher must give credit to the appropriate collection.
Fees for Use of TBRC Materials:

· Reproductions of materials are subject to a use fee of $25.00 per image when approved for commercial use in publishing, video production, exhibits, product presentations, interior design, advertising, or similar commercial use, including for-profit work done by consultants or commercial design firms on behalf of government agencies or non-profit institutions; a $75.00 fee is charged for broadcast use.  Fees are for one-time and non-exclusive use and are in addition to any reproduction costs as listed above.
· Unless authorized in writing by the library and noted in the credit line, images will not be shown with added coloring, superimposed, transposed, altered, or cropped in any way that significantly changes the meaning or context of the image, or compromises its authenticity as an historical document.

· The user assumes full responsibility for any infringement of copyright and for publication rights of reproduced materials.

Statement of Intended Use:

· Please check the appropriate space:
      _____Reproductions are solely for personal or scholarly use and not for publication, exhibition, or     
commercial use.

 
_____Reproductions are intended for use in publishing, exhibits, presentations, or design, or for 
similar purposes.  Please detail your plans below.


_______________________________________________________________________________


_______________________________________________________________________________


_______________________________________________________________________________

Indemnity:

· The Patron agrees to indemnify and hold harmless the Alpena County George N. Fletcher Public Library, its employees and volunteers for all claims and damages, including all legal fees, disbursements, and other professional fees, howsoever arising, directly or indirectly, under this Agreement.

· I have read and agree to the above conditions and understand that failure to comply with these guidelines may result in the denial of future requests for reproductions.

____________________________________________________________

PRINT NAME

____________________________________________________________
___________________
Signature of Patron Requesting Reproductions




Date
**Patron must complete the Researcher Registration form.

